Processing Permits

The process of permitting events is not a difficult one, but can be intimidating at first.  The important part is to make sure that all of the pieces of the puzzle are in place.  The paperwork includes:

Competitive permit application

Event checklist

At least one copy of the race announcement

Third party insurance requests

Non-owned/hired auto insurance request

Non-owned/hired motorcycle insurance request

Credit card information or check for the fees.

All of these forms can be obtained from the website: www.usacycling.org.

http://www.usacycling.org/news/user/story.php?id=91.
Before any of this process can take place, a chief referee needs to be assigned to the event.  If one has not, it must be done before the paperwork can be submitted.  It is important that the promoter and chief referee have communicated so that there will be no surprises on race day.  If the event is a new one, the chief referee should do a venue inspection to determine whether the site will be adequate.  There are provisions for this in the rulebook to cover the official’s expenses*. If the course has been used previously, then the pre-race can be done via telephone.  It is imperative that you verify that this has taken place.   If you do not have the chief referee’s signature on the event checklist, you need to contact them before signing off on the permit.

Once you make sure that the event checklist is complete and valid, check the race announcement.  There are requirements for information that they need to contain.  The information from the rulebook is below**.  The race announcement should be checked thoroughly.  It is basically: who, what, when, where, and how.  It is also nice if the promoter adds directions to the event on the announcement.  Finally, make sure there is contact info.  Ask how the promoter plans to distribute the flyer.  Once you have approved it, the promoter may NOT make changes except in 1E4, listed below.

Let’s consider the permit application.  Make sure that the name, dates and prize list match the race announcement.  Check the math on the worksheet part and verify that either the credit card portion or other payment is enclosed and correct.

There are three insurance forms:

1.  Request for certificate of insurance and additional insured.  This is for insurance that will cover sponsors, landowners, and/or government entities.  It is not required, but is a nice feature if requested by one of the above.

 2.  Non owned/hired automobile application supplement.  This is MANDATORY insurance coverage, if the promoter has checked the box on the permit application that states there will be automobiles involved in the event.

3. Non owned/hired motorcycle application supplement.  This is MANDATORY insurance coverage if the promoter has checked the box on the permit application that states there will be motorcycles involved in the event.

Other points to consider, in no particular order:

1.  Ask the promoter if he/she has written permission to use the course.  It helps on race day.

2.  The permit package needs to be submitted to the main office in a timely fashion.  The race can be jeopardized if it is not sent in as soon as possible.  I recommend applying the appropriate late fees after April 1st, unless special circumstances prevail.

3.  I have pasted various parts of the rulebook that are pertinent to the permit process for easy referral.  

4.  If you have any questions, do not hesitate to contact your regional coordinator, inside member service representative or Tom Vinson for help.

*(b) Site Visits. When deemed necessary by the USAC, a

Regional Coordinator, or a Local Association, the organizer

will pay the Chief Referee or another designated official $25

for a pre-event venue inspection trip plus $15 for each venue

inspection report, in addition to travel expenses.
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1E. Race Announcements

1E1. A race organizer with an approved event permit may

use the USCF name and emblem in advertisements and

official race announcements of the event.

1E2. The official race announcement must be approved

by the administrator before publication, may include the

Federation emblem and must contain the following:

(a) The declaration "Held under USA Cycling event permit".

(b) The date(s) and location(s) of all bicycle races in the

race event. All such race information must be included in the

race permit.

(c) A list of races that identifies which classes and categories

are eligible for each.

(d) For each race, the specific kinds of event, the

distance(s), the total amount of the prize lists, the nature of

the prizes (cash, merchandise, combination thereof, or

other), and the number of places that will receive prizes. If

cash is to be awarded, the minimum value will be shown.

(e) For each race, the amount of the entry fee and the

amounts of any surcharges and what they are for. All such

fees shall be in accordance with the Schedule of Fees

(f) The order of events and the starting time of at least the

first event; preferably, all expected starting times should be

given

(g) Any restrictions on entries, such as entry closing date,

registration closing times, and minimum or maximum field

size

(h) Any plans for cancellation or postponement of the event

in case of bad weather required for track events; road races

are normally run rain or shine.

1E3. For any non-invitational race, the official race

announcement shall be distributed in any one or more of the

following manners: to at least 50% of the licensed riders in

the state where the race will occur at least two weeks in

advance of the closing date for pre-entries (if one is specified)

or else the final date when entries are to be accepted, or to at

least 80% of the clubs in the state at least 30 days in

advance of this date, or through electronic media 60 days

prior to the date of late registration [organizers who do not

publish an official race announcement meeting the above

requirements shall pay a permit surcharge as specified in the

Schedule of Fees].

1E4. After the official race announcement has been

published, no changes are allowed in the classes of riders

eligible to compete, other than adding races for separate

classes, and the total prize list for any given class may be

reduced only if the class is divided and so are the prizes.

Other changes in required elements of the official race

announcement shall be permitted by the Administrator or

Chief Referee only to accommodate changed circumstances

beyond the control of the organizer.

6. Race Entry Fees

Entry fees, late and/or post-entry surcharges go to the

organizer except where noted otherwise.

(a) Free Market. Entry fees, late and/or post-entry

surcharges may be set at the discretion of the

organizer.

(b) Surcharges. The following surcharges may be

charged in addition to the basic entry fees:

(1) USA Cycling provides event insurance to protect

members. The cost for this insurance for 2004 is $2

for each rider, per day.

(2) Late entries may be charged a surcharge

provided that an official race announcement that

states the surcharge has been distributed, as

required by the Racing Rules.

(3) Unattached riders, other than category 4 women

and category 5 men, may be charged a surcharge of

up to $5.
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1D3. Event Permits

(a) The event permit application for a Federation race must

be accompanied by the following: event permit fee as

specified in the Schedule of Fees; a copy or draft of the

official race announcement, as specified in Racing Rule 1E1;

completed event checklist; a draft copy of the prize list; any

other items requested on the application form. The official

race announcement may not be distributed until it has been

approved by the Administrator. For other events, a

description of the activity must be provided. A single permit

may cover either a series of similar races held at the same

location at regular intervals or a series of races held on

successive days.

Restrictions:

(1) The maximum number of sponsoring clubs of a

race is as follows:

Cat A No more than 5

Cat B No more than 4

Cat C No more than 3

Cat D & E No more than 2

(2) Events may not include the consumption of

alcoholic beverages. The Federation will decline to

issue permits for events that appear to be contrary

to Federation policy or that present unacceptable

risk.

(3) Club races. Permit applications for club races

must list licensed race officials, at least one of whom

will be present at each race to ensure fair

competition.

(4) Club rides. Applications for training rides must

list at least one supervisor for every 25 riders.
